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In the article the results of the research work directed on development of complex requirements




INTEGRATED DEVELOPMENT OF ARCHIVAL AND RECORDABLE FUNCTIONAL REQUIREMENTS FOR INI

to information systems, providing electronic document flow (EDF) in the course of internal
activity of federal executive authorities are summed up. Relevance of this perspective doesn't
raise doubts as at the moment federal executive authorities are faced by complex challenges of
transition to paperless document flow at the organization of internal activity and for the
organization of interdepartmental electronic interaction. Relevance of research increases also in
connection with active development and broad application of EDF in activity of the state
organizations and corporations, the private companies and the enterprises. At the same time, it
should be noted extreme complexity of development of standard and methodical acts and/or the
documents regulating requirements to substantial and technical solutions of problems of
automation of management processes by documents in the conditions of quickly changing
realities of the information environment, absence of national standards on the automated
systems of electronic document flow, use of various information systems for automation of the
document flow, widely presented in the domestic IT market. In the course of performance of
research the following tasks were solved: system approach to development of functional
requirements to the information systems of electronic document flow applied in activity of
federal executive authorities is provided; studying and the analysis of acts, the normative and
methodical documents establishing requirements to information systems, providing electronic
document flow in federal executive authorities is carried out; collecting and the analysis of data
on the functionality of systems of electronic document flow used in federal executive authorities
are carried out. The result of research consists in formulated for the first time in practice of
domestic document science uniform the archival and the recordable functional requirements to
the information systems providing legally significant electronic document flow of federal
executive authorities and management of electronic documents throughout their life cycle in
office-work and their long-term storage in archives of the organizations, the state, municipal
archives.

AHHOTaUMS

B ctatbe npencrtasneHbl pe3ynbTaTbl HAY4YHO-UCCNeaoBaTebCKol paboThl, LIEeNbo KOTOPOIA
aBnsieTcs pa3paboTka KOMMIEKCHbIX TpeboBaHWiA K MIHOPMALMOHHBIM CUCTEMAM,
obecneynBaoLWMM 3N1EKTPOHHbIA 0OKYMEHTOODOPOT B MPOLECCe BHYTPEHHEN AesiTeNbHOCTHY
doenepasnbHbiX OpraHoB UCMOTHUTENbHOW BNacTu. AKTyanbHOCTb AaHHOW npobnematnkn He
Bbl3blBAET COMHEHWIA, MOCKOJIbKY B HACTOSWMNIA MOMEHT Nepen goeaepanbHbiMM OpraHamm
NCNONHUTENbHOWM BNAcTh CTOAT CNOXHbIE 3a4a4m No nepexoay Ha 6e36yMaxHbii
LOKYMEHTOODOPOT NpU opraHn3aLmmn BHyTPEHHER 0esaTeNbHOCTI 1 Mo opraHM3aumum
MEXBELOMCTBEHHOIO 9N1EKTPOHHOI0 B3aMMOAENCTBUSA. AKTYyanbHOCTb UCCNEeN0BaHNS
BO3pacTaeT TakXe B CBSA3U C aKTUBHbLIM Pa3BUTMEM N WMPOKUM NpumeHeHnem CI/ B
NesATeNbHOCTM roCy4apCTBEHHbIX OpraHm3aumnii 1 Koprnopaumnin, 4acTHbIX KOMNaHW n
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npeanpuaTuii. BMecte ¢ TeM, HE06X0AMMO OTMETUTb YPE3BbIYANHYO CNOXHOCTb pas3paboTku
HOPMAaTUBHO-METOAMYECKMX aKTOB U/MNN LOKYMEHTOB, PErNamMeHTmpyowmx TpebosaHms K
cogepXaTe/ibHbIM U TEXHUYECKUM pelieHnsIM 3a4a4 aBToMaTnsaumm npoLeccos yrpasneHns
LOKYMEHTaMM B YCNOBMSAX ObICTPO MEHSIOWNXCS peanuii UHPOPMaLMOHHON cpeabl, OTCYTCTBUS
HaunoHanbHbIX CTAHAAPTOB HA aBTOMATU3NPOBAHHbIE CUCTEMbI 3N1EKTPOHHOIO
LOKYMEHTO060pOoTa, NPUMEHEHNS PA3NNYHBIX MHGDOPMALMOHHBLIX CUCTEM AN aBTOMATU3aLMK
LOKYMEHT0060poTa, WMPOKO NpeAcTaBNeHHbIX Ha oTevyecTBeHHOM U T-pbiHKe. B npouecce
BbINONHEHUS UCCNENOBAHNS PELIEHbl Cneayowme 3anaqmn: obecneyeH CUCTEMHbIN NOAX04 K
paspaboTke PyHKUMOHANbHBIX TPeOOBAHUA K MHGDOPMALMOHHBLIM CUCTEMaM 3NEKTPOHHOIO
LOKYMEHTO060pOTa, NPUMEHSEMBIM B AEATENBHOCTY (pefepasnibHbiX OPraHOB MCMNONHUTENbHON
BNIACTU; NPOBEOEHO U3YYEHMEe 1 aHaNM3 3aKoHO4aTe NlbHbIX aKTOB, HOPMATUBHbBIX U
METOAMYECKMX LOKYMEHTOB, yCTaHaBNMBAOWMX TPeO0BaHMS K MHGPOPMALIMOHHBLIM CUCTEMAM,
obecneunBaloWmMM SNEKTPOHHBIA LOKYMEHTOOBOPOT B doefepanbHbIX OpraHax
NCMONMHUTENbBHON BNACTW; OCYWECTBNEHbI COOP U aHaNM3 AaHHbIX O PYHKLMOHANbHbIX
BO3MOXHOCTSIX CUCTEM 3/IEKTPOHHOIO AOKYMEHTO060POTA, UCMONb3YEMbIX B (helepanbHbIX
opraHax ucrnonHuTenbHom sBnacTu. Itorm nccnenosaHns 3aknoyatoTcs B COOPMYNMPOBAHHbBIX
BMepBble B NPakTUKE POCCUNCKOro JOKYMEHTOBEAEHUNS eONHbIX apXUBOBEOYECKUX U
LNOKYMEHTOBEAYECKNX (PYHKLMOHANbHbIX TPEOOBAHNAX K MHOPMALMOHHBIM CUCTEMAM,
obecneunBaloLMM LOPUANYECKN 3HAYNMbIA 3NEKTPOHHbIA AOKYMEHTO0H0POT chenepanbHbIX
OpraHoB MCMOMIHNTENbHOW BNACTU W yNpasneHne 3M1eKTPOHHbIMY OOKYMEHTaMn Ha
MNPOTAXEHUN UX XU3HEHHOrO LMKNa B AeN0NpOn3BOACTBE U UX LO/ITOBPEMEHHOE XPaHEHWE B
apxmBax opraHmsaunii, rocynapCcTBeHHbIX, MyHULMNANbHbIX apxnsax.
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XpaHeHne OOKYyMEHTOB, AOCTYMN K MHGpOpMaUnn, MeTafaHHble, BUObl AOKYMEHTOB, CUCTEMbI
3NEeKTPOHHOro JokyMeHToobopoTta (C3 ).

Bcepoccuinckum MHCTUTYTOM LOKYMEHToBeAeHUS 1 apxmeHoro aena (BHUWOALL) BbinonHeHa
Hay4Ho-uccnemoBaTenbckas paboTta no Teme «ApxnBoBeg4eCcKne 1 JOKYMEHTOBEOYECKME
goYHKUMOHaNbHble TpeboBaHUs K MHOPMALMOHHBIM CMCTEMaM, obecneynBaoWwmnm
3NEKTPOHHbI NOKYMEHTO060POT B NPOLEeCcce BHYTPEHHEN AesaTeNnbHOCTU dheaeparnbHbiX
OpraHoB UCMONHUTENbHOW BNacTun». Pa3paboTka Takmx TpeboBaHuii SBNSETCS akTyanbHOM,
MOCKONbKY CerofHs nepen dpenepanbHbiMU OpraHaMn UCNOMHUTENbHOM BNAacTu CTOAT
CNOXXHble 3afaym no nepexony Ha 6e36yMakHbli LOKYMEHTOOO0POT NpK OpraHn3aumm
BHYTPEHHEN OeaATeNbHOCTU, a TakXe Mo opraHM3aunumn MexBeaoMCTBEHHOIO 31EKTPOHHOMO
B3aMMOOENCTBUS.

BmecTe ¢ TeM HE06X0AMMO OTMETUTb, HYTO 3a4a4M aBToMaTU3auumM NPOLECCOB yNpaBneHns
LOKYMEHTaMu, B TOM YUCNE B OpraHax UCNONHUTENbHOM BNacTu, C O4HON CTOPOHBI,
COOTBETCTBYIOT COBPEMEHHbIM TEHAEHLMSAM, a C ApYroi — TpebytoT HOBOro B3rnsiaa Ha
n3yyaemyto npobnemy, T.K. XxapakTepHO YepTO HACTOSWEro Nepnoaa, oTanyarLerocs
aKTMBHbIM Pa3BUTUEM N BHEOPEHMEM CPEACTB aBTOMaTM3auun B paboTte ¢ AOKYMEHTaMU,
SIBNSIETCS OTCYTCTBME CTAHOAPTOB HAa CUCTEMbI, aBTOMATU3NPYoWmne OOKyMeHToobopoT. B
CBSI31 C 9TM HEBO3MOXXHO 0003HAYNTb YETKME KpUTEPUN NPOBEAEHNS OLEHKN CUCTEM
3NEeKTPOHHOro NokyMeHToobopoTa (C3 M) Ha NpUroAHOCTb K MCMOMb30BaHMIO B doeaepanbHbIX
opraHax ucnonHutenoHowm snactun (D OVIB).
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